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Access Degree Audit Summary 
Instructions on how a student can access their individual degree audit.  

 
1. Begin by signing into UI&U Campus Web, use your Union Student ID # & Password.  

a. If you are unsure of your Union ID # or need to reset your password see the Login Help 
Menu.  

 

 
 

2. Ensure you are logged into Campus Web – name will appear in top corner, where log in box 
was previously.  
 

          
 
 

http://campusweb.myunion.edu/
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3. Select “Students” from the top menu ribbon.  
 

 
 

 
4. Under the Students Menu Bar Select “Degree Audit – Advising Worksheet.”  
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5. Review the worksheet instructions and “How to Read” guide. 

 
 
 

6. Click “View all Details” to view full Degree Audit report
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7. Click on “Recalculate Student Progress” button at the bottom of the summary.  
a. Attention: Be sure to click this button first everytime you view an updated worksheet; this refreshes 

the worksheet for any changes.  

 
8. After you have Recalculated, Click “View Advising Worksheet” pdf link.  
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Reading the Degree Audit Report 
The Degree Audit is a tool that will allow students to look at their academic record, show what requirements 
have been met, show what requirements have not been met and give information on what courses to take to 
meet those requirements. The Degree Audit is not official until approved by the Registrar’s Office. 
 

Remember: Basic Instructions you need to read the Degree Audit.  

 
 Green checkmarks are requirements that have been completed. 

 Red X’s are requirements that need to be completed.  
o Requirements with courses in progress (yellow) will display as not met.  

Student Information Boxes - Degree Audit 
 This title bar will appear on all pages of the degree audit (Student Information Bar). 

 

Student Information Boxes - Degree Audit 
 Program, Major, Degree & Advisee Information displays on the top of the first page.  

 

 
Transfer Credit Summary Section – Degree Audit 

 UI&U TRANSFER LIMITS – tracks the number of credit hours for each Transfer Limit 

 
 

o Non-regionally accredited credit hour limit – 60 cr hrs maximum 
o Total Certified Learning Hours – 30 cr hrs maximum 
o PRIOR Learning Hours – 30 cr hrs maximum 
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Code Key – Degree Audit 
Listed at the bottom of every page.  

 

Detailed Requirements Section – Degree Audit 
 
Each requirement indicated in the summary section is broken out in more detail. This section details the minimum 
requirements that a student needs to complete to earn a degree. Each requirement area will be listed. 
 

I. Undergraduate General Education Distribution: Previously Earned Associates Degree – Students who have 
earned an Associate of Science or Associate of Arts Degree will have all general education requirements waived. 
In the case that a student has received an AA or AS degree from another regionally accreditated institution, 
the degree requirments of all General Education is waived. However, a red X will still appear next to the 
subject areas in general education & 36 Credit Hours. Ensure that the top listed highlighted grey area has a 
successful yes check mark.  
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II. If no Associate of Science or Associate of Arts Degree has been earned general education coursework is required 
in six (6) different subject areas for students that began with the 1415 catalog (July 1, 2014) and five (5) different 
subject areas for students that began prior to 1415.  
 

  
o Highlighed text provides: the subject area 

o Indented below are either the courses that have met the requirement or 
o a list of courses that will fulfill the requirement. 
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 Both the subject area and courses will appear with a green check when all requriements have been satisfied 
within the subject area.  

 If courses are in progress, they will appear in yellow text and a yellow circle in the distrubition.  

 Transfer credits that have fulfilled a requirement will be listed and indicated with a (TR) and grade of S.  
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Undergraduate General Education 36 Credit Hour Requirement  
Minimum of 36 credit hours are required in General Education. 
Only the first 36 credit hours needed of General Education coursework will be listed. 
 

 Total hours earned will appear in top highlighted bar.  
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MAJOR 
 Each major will typically have 3 sections (each section lists the courses needed and credit hours): 

1. Required Coursework 

 
2. Major Electives - above 
3. Culminating Graduation Requirement – entered in the Registar’s Office (below) 
 

 
  

1 

2 

3 
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CONCENTRATION 
If there is a Concentration Requirement it will show next with requirements to be completed. 

UPPER LEVEL REQ 

A minimum of 32 credit hours are required, 20 must be in the major. 
All Major & Major Elective coursework will be listed. 

  

Free Electives 

Coursework that does not meet any requirement will be listed here. 

 

Forgiven/Repeat Courses 

Coursework with un-satisfactory grades that does not meet requirement will be listed here. 

 

Final Credit Hour Check 

 Minimum 120 Earned Hours Required for graduation.  
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COURSE HISTORY/ARC WORKSHEET 
 Lists all coursework (transfer & UI&U) 

 Sorted by Institution or Organization – it will state if the Organization is Regionally Accredited. 
 

 
 
Column Definitions 

 ARC – Advising Requirement Code, this is the code that runs the Degree Audit 

 Note – Space to indicate appropriate ARC 

 Course Code  

 UI&U GnEd – If a course meets a UI&U General Education Requirement, the requirement that it meets will be 
listed.  

 Grd – Course Grade Earned 

 Cr Hr Attmpt – Credit Hours Attempted (all courses & credits) 

 Cr Hr Ernd – Credit Hours Earned (w/ passing grades) 

 Course Title 

 Year – Year the course was taken, 0000 is a transfer course 

 Term – Term the course was taken, T1, T2… are transfer terms 

 RegStat – Transaction Status of Courses in Academic History – H = History, C = Current & D = Drop 
 
 
 

Contact Information 

If at any time you have questions about your degree audit please first contact your assigned 
Program Advisor.  
 

Office of the Registrar 
440 East McMillan Street 
Cincinnati, OH 45206-1925 
Phone: 800.861.6400 x 1266 
513.861.6400 x 1266 
Fax: 513-487-1075 
registrar@myunion.edu  

mailto:registrar@myunion.edu

